ANNEXURE “A”

ADMISSION LETTER

Dear………………………………………………….K.C.P.E. INDEX No……………….

You have been admitted at Domus Mariae School to enter Form………………………….

You are required to report on……………………………………at………………………..

1: PERSONAL DETAILS:
( To be completed in block letters)

1: Name of Applicant

Surname……………………………………………………………………………………

Middle Name………………………………………………………………………………

Other Names………………………………………………………………………………

Full Name…………………………………………………………………………………...

Date of Birth  

Date………………………..Month……………………Year………………………………

Religion…………………………………………..…………………………………………

Contact Address……………………………………………………………………………

Tel No……………………………………………………………………………………..

Parents or Guardian Name(s)……………………………………………………………….

Address…………………………………………….Tel No………………………………

E-mail Address……………………………………………………………………………
2: Academic Data

	SCHOOL ATTENDED
	DATE
	MARKS  ATTAINED

	
	From
	To
	

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	


I hereby declare that the information given above is true according to my knowledge.

Student’s Signature……………………………………..Date……………………………

Parent or Guardian’s Signature…………………………Date…………………………… 

You are expected to bring the following:

i) This admission letter

ii) Full term fees

iii) Certified copy of birth certificate

iv) Certified copy of K.C.P.E. Result slip ( report forms from the previous school where applicable)

v) Certified copy of school leaving certificate

vi) Student’s record sheet duly filled.

vii) Medical form fully completed and signed by a Medical Practitioner ( preferably from Government Hospital). 

viii) Declaration to abide by the school rules and regulations

ix) Kshs 200.00 for school identity card.

x) Kshs 2,500.00 caution money.

xi) Pens, Pencils, Ruler, Rubber, Sharpener, and Mathematical set, scientific calculator (Casio fx 82 ms) etc.

xii) School Uniform will be bought from Animet Ltd, 3rd Floor, Yaya Centre.

xiii) Two passport size photographs

COMPULSORY  BOARDING REQUIREMENTS

1) School Uniform

2) Personal effects such us bathing soap, toothpaste and brush, comb, bathroom slippers, toilet paper etc.

3) 2 towels

4) Pajamas

5) 1 mattress cover 3 x 6

6) 2 pairs of bed sheets ( 60 x 90 )

7) 1 Pair of Gum Boots

8) 2 or more blankets  ( 60 x 90 )

9) 1 bed cover

10) 1 umbrella or raincoat with a hood

11)  2 pairs of water proof gloves

12)  1 bucket ( medium size )

13)  1 Treated Mosquito Net

14)   2 pillow cases + 1 pillow

15)  Metal box and two small padlocks

16)  A writing pad, envelops, and stamps, pencils, ruler, rubber, sharpener etc

RULES AND REGULATIONS

1) Student must be in class at the specified time when lessons commence.

2) The office is out of bounds for all students unless otherwise under special conditions when student require urgent assistance.

3) The students must respect their teachers unconditionally, failure to which may lead to student being suspended or dismissed.

4) Nobody will be allowed to visit the students in school but when extremely necessary, permission must be obtained from the administration before meeting the student.

5) Students must be independent during examinations. Those found cheating will be disqualified.

6) Students must uphold high standards of discipline when they are within and outside the school compound.

7) The students who absent themselves from school without permission will face a disciplinary action.

8) Students who fail to pay their fees balances within the required time will be discontinued from pursuing their studies at Domus Mariae School.

9) Students who tamper with school equipments, e.g. the computers, laboratory equipments etc will be personally liable for any breakdown that might arise from this.

10) Tuition fees once paid is not refundable or transferable.

11) The use of Narcotics or alcohol is not allowed. Students who fail to abide by this rule will be expelled unconditionally.

12) Students must wear school uniforms at all times. No home cloths will be allowed into school compound. No student will be allowed into classroom, laboratory, library etc without wearing full school uniform.

13) Theft is not allowed. Any student caught stealing will be suspended or dismissed indefinitely.

14) No bags will be allowed into the laboratories and library.

15) All the students are expected to keep silence and order during learning hours and preps.

16) All the students are expected to participate in sports and extra-curricula activities unless good reason for not doing so is provided.

These rules and regulations are subject to amendment or alteration at anytime as deemed fit by the Administration.

I, the above named student has read and understood the rules and regulation of Domus Mariae School and agree to abide by the rules.   

Student’s Signature…………………………………………………………………………

Date…………………………………………………………………………………………

FOR OFFICIAL USE ONLY

                                                                                                                           Photo

	


Head Teacher……………………………………………………….                     

Signature……………………………………………………………

Date…………………………………………………………………. 

